IMAGE REQUEST FORM
I. CONTACT INFORMATION
	Date of application
	

	Applicant name
	

	Institution
	

	Email
	

	Telephone number
	


Name of the Museum to which this request is addressed to
	


II. INTENDED USE OF IMAGE(S)
Please check all that apply 
	Research purposes
	
	Magazine / newspaper (print)
	

	Dissertation or Thesis
	
	Magazine / newspaper (online)
	

	Study / Education purposes 
	
	Website
	

	Book (print)
	
	Film / TV broadcast
	

	Book (cover)
	
	Mobile application
	

	E-book
	
	Advertisement
	

	Other (please specify)
	


III. EXPECTED OUTCOMES OF THE USE OF IMAGE(S)
Please fill fields that apply

	Title / Theme
	

	Author
	

	Publisher
	

	Date of publication / creation
	

	Expected number of issues
	


Upon issuing the publication I undertake to supply agreed number of copies free of charge to the Museum’, library

Please specify number of copies you intend to supply 

	


IV. FORMAT AND RESOLUTION OF IMAGE(S)
Please check all that apply 
	JPG
	

	TIFF
	

	Other (please specify)
	


	300 DPI 
	

	600 DPI
	

	Other (please specify)
	


V. LIST OF IMAGE (-S) REQUESTED
	No
	Accounting / inventory number
	Author / Producer
	Title of the item
	Date
	Expected size of illustration (e.g., A5 or size in cm)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


VI. ADDITIONAL INFORMATION
	


VII. DETAILS FOR SUPPLYING IMAGE(S)
Please check all that apply 
	Free of charge
	

	For a change 
	

	I wish to receive image(s) via e-mail 
	


I undertake to include key information (author / producer of the item, title of the item, date of creation, accounting / inventory number, name and surname of the photographer, and indicate that the item is owned by the ______________________________________ Museum) about image(s) in the caption(s) of the illustration(s). 
I also undertake to use image (s) solely for the purposes stated in this request form and not to hand it/them over to any third parties. 
I understand that (a) the total price of the service of providing the right to use image (s) (or permission to use them free of charge) is established in accordance with the price list for services available at the ______________________________________ Museum and has been approved by the Director of the Museum. Said price does not include royalty payments to the author or the holder of copyright for the public use of the original creation(s), the digital images of which are supplied by the Museum.

(b) The natural or legal entity who desires to use image(s) subjected to copyright shall additionally address the author / holder of copyright or the association of collective copyright administration that represents the author/holder of copyright in order to request the right to publicly use image(s) of the creation in question and to pay royalties. The Museum does not bear any legal responsibility for the violations of copyright related to the applicant’s publishing image(s) provided by the Museum. 
________________________
(name, surname)

________________________
(signature)

2

